Government of India
Ministry of Finance
Depariment of Expenditure
Office of Controller General of Accounts
8% Floor, Lok Nayak Bhawan,

New Delhi-110511
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Dated; 11-04-2016

CIRC ULAR

Sub:  Engagement of Cotsultants by Ministries/ Departmem fromm bfi&f@ﬁi partners and
‘multilateral organisations ~ Guidstines.

Please find enclased; an Office Memorandum No. 1/42/2015-PMU dated 29" Des,
2015 issued by Department of Eoonoric Affairs on the subject cited above.

The guidelines issued by Ministry of Finance, Department of Economie Affelrs may
«=. be noted for strict compliance by all goneerned with immediate offeet,

“This-issues with the apgroval of Competent Authority.
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PA o Tt COA (Admn)
Al ProCAs CCAs/ CAS
Ali Sectiong of O CGA.
St. AG , ITD for uploading on CGA Website
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No, 1/42/2015-PMU
Ministry of Finance
Department of Economic Affairs
Aok AR
Morth Block, New Defhi
Decembar 23, 2015

OFFICE MEMORANDUN

Sub: Engagement of Consultants by Ministrigs/Departrerits from bilateral g:artﬁers and
" multitateral ofganisations - Guidelines. .

- AN Inter-Ministerial Committés was set up under the chalrmanship of Cabinat Secretary
o revisit the matter of engagement of Consultants/Advisors from bilateral periners/
multlateral organlsations by various Ministries/Departménts of the Goverament of fndia {Gol).
Forelgn Secretery and Secretary, Department of Economic Affalrs were the other members of
“this Comirittee. The Committee obtained information about engagement of Consultants from
all Ministries/Depaitments of Gol ard- reviewed the present method of engagement of
Consuttants, including the level of decision making, time frame for engagement and need/
justification for external support.

2. After analysis of the information reteived, it has been decided to wnst:tute E

e Sepeeniig ~Cotfimittescomprising -Calinet - Setretary, S@s:retarywﬂmﬁa riment of Baoromig

Affaies &nd Secretary of the Minjstry/ Deparf:mem condernad to screen and aporove ali future
progosals of engagement of Constbtants by the Ministries/Departments directly dp %hmugh
- bilaterdl/multitaters] apencles.

3 Al con’t‘x-‘agm of existing Corsultants whose ténure is coming ta an end by or before
81,12.2015 may be terminated at-the end of their consultancy tenure, No rengwal beyond
31.12,2015 shall be granted to the axiting Consultants by the it strv}i}ems‘tment uméss_
‘approved by the Scrégeing Commities.

4, As ragards Consultants whase contract tenure is beyond 31.12.2015, their continuation
haes fo be brought before the Screening Committee withir a month’s tirme wnh justifighle
remsans for taking = decision on their continuance or otherwise.

5, Any proposal to engage hew Consultants hias to be placed befora the Screening Committee
mentioned above.

& The following guidelings are prescribed for all Ministries/Departments for processing
any proposal for extension/engagemant of Consultants before bringing the matter to the
Scrégning Committee:

iy Consultants should mot be ergaged for policy forrnulation. If assistance from
Consultants is considered necessary, their role should Be limited to presentation ang
analysis of possible options with supporting data and bast practices ete.

i) The decisfon to engage Constitants fram bilateral partners/multitateral agencies bas to
beapproved by the Minister In-charge of the concerned Ministry/Department befare
‘the proposal is referred to the Screening Committes.
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Terms of Reference and procedure for the recruitment process should be transparent;

robust gnd devald of any-amblguity,

Candidates applying for the jpds";- will-have te-submit at-lpast-two-referances from
raferses of repuie. '

fn casg of forelgn pationals being engaged as Consultants, necessary security clearanca
from MHA Has to be obtained. :

Consultancy fee, salary, allowsnces ete, proposed to be paid to the Consultant fiave to
be indicated upfront when the proposal is being pleced before the Screening

Cammitee, Any Turther anhancement: has to.be with the approval of the Screenirig

Commilttes. In 116 case; the Ministry shauid be unaware of the consultancy fee/ salary
and emalurertts-ete, being paid to the tansultant by the bil ateral/mubtilaterdl agency,

Consultants will rébart only te the Ministry,
Consultants can be engaged for @ tenure of one year at & time, Any extension

beyond one year has to be approved by the Screenlng Commitiee afresh, An
evaluation of the Consultant's performatice has to be p!aﬁed before the Screening.

Commitiee by gh{g Mmls’gry . et
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The above may be noted for strict compliance by all concerned with iimme?iate effect,

Ma-xi*mum TEnure Qf--a:n-y: Consuitart in Gol for a particular a’ss_?gﬁmen‘c cannot excesd
thiew years inahy gage.

There will be & break (zosling off perlod] of one yasrfora  Consulant joining
another Mi‘nimyf Department  after having worked In any Gol  Ministry/
Department/Siate Goverrment asa Consultant for a tenure. -

The C@nswﬁam has ’;’t_Q sign a confidentiality clause with the Gol. Ethies and Imegrity
flapse isalsoto be putinplace in the contract.

Consultants shall mot share data/information with the bitateral agency/multisteral
agency or any person/institution outside the Government without the specific approval

of the Sscretary of the Ministey/Department concarnad. Prior approval of the Ministry

may also be taken before publishing any srticle based on the data, nputs and
infatmstion obtaived as part of the Consultant’s work, The Ministries will process such
requests within spsriod o 30 days.

.

The arrangement 10 Shgage Consultants should not become permanent. They should
be engaged for imitad peviod and for specific purpose enly. :
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| EShakﬁkanta nas}
Sacretar\; to the Government of Iridia
Tele : 23092614

Secrataries of all Ministries/Departments of Government of ndia ‘mciu‘éing Niti Aayog.
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